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m FOR: Assistant Director for Personnel
SUBJECT ' 1m.mum of Travel and Transportation

KEFERENCE ¢ W!ﬁrthnkﬂlunt Direstor for
Tirector (lﬁitﬂ.stnﬁon)
sdject as obm, ad 1 April 195

1. In order to assist the Chief of Logistics in the discharge
onsibilities, as outlined in referenced memorandup, and
Office to sssist you in the ful¥f{illment of your
ppondhilities and functions relating to travel, it is requested
mt ¢ isf of Logistios be furnished the fdllming informstion
ot & monthly basis:
s, Naber of persons traveling duwing the meonth.

». WMober and valus of Transportation Requests issued
for travel during the month,

¢. Oash advances authorised for the shipment of baggage.

4. MNomthly expenditures for transportation, broken down
by carrier.

2. It is believed that the information requesied above lends
1tself to a forsat which will make for sase in reporting. In this
regard it is suggested that the two report forms attached hereto
be considered and that any necessary be worked cut between
the Central Processing Branch of your Cffice and the Passenger Nove-
aent Branch of the Transportation Mvisien, logistics Office.

3. It is my view that this arrangement will ensdlse both offices
to better discharge their responsibilities. Any comments or sugges-
4ions which you may have will be appreciated.

/%
;l ‘!

Beputy Director
{Adird stration)

: g‘ﬁ Demestio Travel Report

Tab #2 - Yoreign Travel Repert

Wm/m:h(lh Sept 1954) /
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| N 18 August 1981
YO8 THE RECORD: ‘

SUBJECTy Hemorandum for the Assistant Divector for Persormel from the
Dep revtor{Adxinistration), subjeety*iduiniptration of
Trevel snd Tramsportstion® with 2 Enelosuros; Tab fl-"Dovsstic
Travel Bezort® and Tab #2-"Porelgn Trwvel Ropupth,

1., Suble at. Ranorandws L9 intonded to alapdily the rovponnibiifity of the
Chisf of Logistios over thet part of the Central Frossesios Branch, 0ffice of
Pay 1L op ‘ : srraugements made for offieisl

2, It 1o Wlioved that if the Logistics Offlece is furnished the
information aeked for 41 the mmoraduns, in subetantially the fomm reguosted,
the Chief of Loglstion will be Bebter informed thun at the present time and
will be slls to funish more adequate Lechnicsl guidsnes snd sipervision aver
transportetion mnd travel matters s required t

3. From the informetion contained an the propossd forus(Tabs F1 & §2)
the Faseengar Movemend Branch of she Trapsportation Division Wil be sble te
detemine whethor or not established hgency polieden ardgrocedures are baing
followed in the procurment and genersl adwisdstretion of official travel.
4n onalyeis of the ifnforsetion omtained on the rapord foras will indicabe
whabher or not the overall business iw being properly dlatributed among the
oarriers, whether or not Irareportation Heguests are belng utildsed for
Wﬁ‘*‘@ﬂé fund travel, wnd whether or not the mopt wconomical method of
transpordation {n belng used. 4 great desl of velusble sbatiatioal duta
oan also bs prepared from the raw nmatordel conteined in bhe two report forma,

be In the shounce of dirvot supsrvision eud conbrol over the
Srinsportation setivities carried out by twe Central Processing Branch, I
bellsve this arranmment will afford the Loglstice OffSes the et opportunity
for technlcal end staff direotion of trawel and transporbotion miters,

Distributions )
Orig & lediddrossea(u/v sers for wamﬁ}mf ID/ens
, l-3ffictel File{w/some for ressrd) b

3-LO{xfmemo for recosd)
1-LO/TB(w/ mema for vesord)
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(Note: This report o be broken doun by TE~FE-SE-HEWH-NEA ureas)
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TRANSMITTAL SLIP
22 October 5%

(Dato)

T10:

Chief of lpgistics

BUILDING

ROOM NO.

1C-50

Qts. I

REMARKS:

The attached was received in mli
to the DD/A's memo of 30 September 1954,
requesting that the Logistics Office

be furnished certain information on
travel.

Please look into this to determine
4f vhat the Cemtral Processing Fraach
reports to the Camptroller vill answer

logistics needs, or if certsin additional

{nformation must be obtained from the
Centrsl Processing Branch.
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YA il
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BUILDING ROOM NO.
Adwmin 225
& RMWIX% 36-8 16—65268~1  apPo
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BUILDING 4 ROOM NO.
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